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Operating a Short- Term Rental in the Town of Port Royal 

Requirements for an approved Business License: 

o A completed Beaufort County Affidavit for Business Personal Property Tax signed by the 

Beaufort County Auditor

o A completed short term rental business license application

o The appropriate business license fee

o An approved safety inspection

o Short Term Rental Agreement

o Signed Accommodations Third Party Collection Agreement

o State Issued ID of person applying 

o $10 Nonrefundable Application Fee

The Process 

o Verify property is in a district that is currently accepting new Short Term Rental Properties

o Complete and return the Standardized Business License Application along with the attached

Beaufort County Affidavit form (Beaufort County Auditor's office located at 100 Ribaut Rd)

o Provide the application for a safety permit using the building permit application attached,

provide a detailed escape plan and pictures of the exterior of your building.

o Once the safety application is approved, a $30.00 fee will be required for the safety permit.

o Use the attached safety checklist to verify your building is ready for an inspection. (Please do

not call in an inspection if the checklist items aren't complete)

o Return to the Business License Official with an approved safety inspection

*You cannot rent your property until you have a Port Royal Business License, the above

process must be complete to receive a license* 
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SHORT-TERM RENTAL THIRD PARTY PLATFORM ACCOMODATION AGREEMENT

The Town of Port Royal has come to an updated Short-Term Rental agreement with AIRBNB, VRBO & 
EVOLVE allowing them to remit accommodation taxes on behalf of homeowners. However, we will only be 
able to verify their payment on your behalf with the monthly submittal to the Town Hall of the local 
Accommodations Tax Form with a printed-out report of local Accommodations taxes dollar amount break 
down paid on your behalf through the third-party website listing. This is something that is accessible to all 
third-party website users and is required to be submitted monthly with the accommodation tax form to the 
business license administrator.  

As a reminder, ATAX forms are required to be submitted by all short-term rental business owners by the 
20th of each month or you will be subject to a fee. All submissions will be verified by reports from AIRBNB, 
VRBO or EVOLVE and all other Third Party Platforms. 

I,_____________________________________(Name) acknowledge that, as a Short-Term Rental business 
owner, I am required to file monthly accommodations tax returns with the Town of Port Royal. I agree to 
report and remit all applicable fees by the 20th of each month. I understand that any payment and/or third 
party report, as outlined above, not received by the 21st will be subject to a 10% penalty for each month it 
remains unpaid. 
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---------

Month: Year 
-------- ----

Computation of Fee 

I. 

2. 

Gross Proceeds of sales covered by Accommodation Fee 

Fee due (Line 1 x 3%) 

3. Penalty

$ _____ _ 

$ ______ _ 

( 10% if not received by the 20th of the month following report month) $ 

4. Additional penalties
( 10% on the 21st of each month thereafter until paid)

5. Total Accommodations Fee & Penalty Due

$ ______ _ 

$--======= 

NOTE: Payment is due on or before the 20th of the month following the "Sales" month shown 
above. A 10% penalty shall be added on the 21 st day of each month following that date 
until paid. 

I hereby certify, under penalty of Law, that the "gross proceeds of sales covered by 
Accommodations Fee" shown above accurately reflects the total proceeds to which the fee is 
applicable for the period covered by this report. 

Signature 

Print Name 
-------------

Telephone ____ _ Date 
------
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REQUIREMENTS FOR A SAFETY INSPECTION 

1. Building pennit application with thorough description of the business.

2. Floor plan of the space. It should mirror how you plan to use it.

a. Be dimensioned and legible.

b. Label the use of each room.

c. Must show all exits and restrooms.

d. Total square foot of space.

e. If in a strip center, indicate what businesses they are adjacent to.

3. Thorough description of the business.
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  (Property Owner, who to call in an emergency)








