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Yvonne C. Butler Council Chambers, 700 Paris Avenue

Members Present:

Staff Present:

1. CALL TO ORDER:

Mayor Murray called the retreat to order at 8:00 am and thanked everyone for

participating.

. OPENING COMMENTS:
A. State of the Town — Town Manager Willis

Town Manager Willis discussed the financial side of the town saying 70% of the year's
collections have been collected. He explained the shrimp dock budget is almost three
hundred thousand dollars for the year and said a decision needed to be made on the
role of the docks in the town. Mr. Willis told Council although the number of building
permits is down this year the income from permits has increased. He said Police
Department activity is down from last year and Fire Department activity is up.

Town Manager Willis said the town is doing a lot more than a few years ago including
landscaping and stormwater. He said Port Royal now has the same millage rate as the
City of Beaufort. Mr. Willis said the town still has perception problem and a lack of
respect from the greater area.
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B. Vision

Town Manager Willis told Council the town’s vision is the Comprehensive Plan. He said
Council and staff need to assess how they are doing in relation with the plan and make
necessary changes to areas of the plan that are not working.

Councilmember Klein said the residents need to be a part of the town’s vision.

. Commission Reports:

A. Phil Alling - Redevelopment Commission
B. Jane Abrams — Parks & Recreation Commission

Parks and Recreation Commission Chairman Jane Abrams thanked Council for its
support and reviewed projects they had taken on over the past year which include the
Spanish Galleon playground equipment at Naval Heritage Park and basket ball goals at
John Parker Park. Ms. Abrams also discussed ideas to turn The Shed into a
recreational venue, signage to guide visitors from the Spanish Moss Tail to the Sands, a
presence on the town’s website ‘and upgrades at the skate park.

Brian McDermot addressed Council concerning outdoor industry and local parks.

Town Manager Willis said the town is interested in rehabbing the Porter's Chapel
building and explained there is a CDBG grant for historic preservation. He said he is
working with Lowcountry Council of Governments in order to acquire funds to repair the
building. Mr. Willis said the building has to be town owned and on town owned property
to be eligible for these funds. He said the historical building which was a former church
of Senator Clementa Pinckney is on the town’s list of historic structures and asked
Council if they wanted to pursue this project.

IV. Department Head Updates:
A. Fire Department:

Fire Chief Berthoff discussed the fire detector program which places fire detectors in
homes for free. He said the detectors are being provided for free by the Red Cross.
Chief Berthoff said his vision for the department was to make the Port Royal and
Beaufort Fire Department synonymous with one another. He requested funds to
purchase a pick-up truck for the department’'s mechanic supervisors. Chief Berthoff
said ISO ratings would be reevaluated in about eighteen months, the department’s
radios are under the auspices of the Sheriff's Department and explained in order to
work together the radio’s needed to be the same. Chief Berthoff reviewed trucks the
town now has in service and said a new pumper would be needed in about five years.
He said he had applied for a grant to fund three needed fire fighter positions which
would allow the department to provide better service.
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B. Police Department (to include Codes):

Police Chief Alan Beach told Council the department is now fully staffed and that five
officers would be attending the Police Academy over the next year. He said the new car
is on the road and very much appreciated. He told Council some of the department’s
administrative vehicles would need to be replaced over the next few years. Chief Beach
said the department had serviced twenty-seven special contracts last year, the body
camera policy has been approved by the academy and told Council Codes Officer
Jansens had received the Palmetto Pride Award for the second year in a row. He said
incident numbers are about the same as last year and cameras have been installed at
the skate park. He suggested that cameras be placed at the Sands.

C. Court:

Court Clerk Traci Haddock told Council the night court has been changed from 6:00 pm
to 4:00 pm and Friday morning court has been changed to Thursday mornings. She
explained this would help with overtime and also is helpful to the officers who have to go

to General Sessions court on Fridays.
D. Operations:

Planning Administrator Linda Bridges told Council the inspection of both the residential
and commercial building permits had gone well and the first CRS (flood plain
management) inspection had received a score of nine. She said the number of
residential permits is down due to the large developments reaching build-out. Ms.
Bridges said single family and commercial permits are up in the core area of town. She
reviewed upcoming developments that are in the works. Ms. Bridges told Council a part-
time permits clerk is being hired to work with the building codes department and assist
with other duties in the front office.

E. Public Works:

Town Manager Willis said the new truck at public works was working out well and that
Public Works has a new yard dog.

Supervisor Coppinger said the ice machine at Public Works is worn out and no longer
works. Town Manager Willis told him to check into pricing to replace the machine.

Council discussed white goods pickup and ways to keep residents from putting them out

on days there is no pickup scheduled. ldeas included fines and door hangers for public
education.
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V. TOPICS FOR DISCUSSION:
A. Rental Ordinance — Long Term and Short Term:

Town Manager Willis discussed monitoring safety issues for long term and short rentals.
He talked about whether or not it is feasible to monitor these units as far as
maintenance and safety. Specific items mentioned were smoke detectors, inspections,
is an inspection needed each time a new renter moves in; should the International
Building Code be used for these inspections, this would require much man power. He
asked what can the town do concerning safety and appearance of these units.

Councilmember Klein discussed fire alarms and whether or not they should be hard
wired into the electrical system. He also asked how many units should be allowed in a
certain neighborhood and whether an inspection and or CO would be needed each time
someone moves into a long-term rental.

Planning Administrator Bridges told Council the IBC code has already been adopted by
the town.

Town Manager Willis said the town does not currently have man power to enforce this
code.

Town Manager Willis asked that all 6% properties located in the town be identified.
B. Codify IBC Property Maintenance:
C. Port Royal Pride:

Redevelopment Commission Chairman Phil Alling presented the commission’s plans for
next year. He said they would like to offer the Port Royal Pride Project to businesses on
Paris Avenue, Ribaut Road, Parris Island Gateway, Savannah Highway and Highway
170 and said they needed to be more specific in the requirements of the program. Mr.
Alling said they were interested in a recognition program for private home owners who
substantially improve their property. He said they are interested in gathering economic
data to discover what type of businesses would do well for the town. Mr. Alling said the
Commission is willing to support the Town with the port development when the property
sells.

D. Parks & Recreation guidance and funding:
Councilmember Klein asked that the Parks and Recreation Commission inventory the

parks and establish a list of improvements needed for each park. He also suggested it
might be good to place a councilmember on each town committee. It was decided that
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Town Manager Willis will ask the Parks and Recreation Commission to get back to its
original mission.

Councilmember Klein said the Old Village Association is not getting support with the
town festivals therefore, only a few people were doing all the work. He asked if the
town should take over the festivals or should they be outsourced.

Planning Administrator Bridges suggested inviting an outside group to help with one of
the town’s festivals. Councilmember Klein said the town needs an organization to
support all businesses in the town and allow them to work together.

E. Police
F. Proper maintenance of storm water retention basins, water
monitoring:

Engineer Tony Maglione explained the town’s obligation for stormwater practices. He
said he did not expect the town to be required to meet standards of MS-4 this year but
said it was coming soon. Mr. Maglione said the town is already doing some of the
requirements of the MS-4 such as mapping drainage, cleaning drains, and monitoring
the drainage system. He recommended the town continue working with the county and
the city on drainage. Mr. Maglione said the town still needs to adjust stormwater rates
in order to pay for this program but suggested the rates be set in September 2017.

G. Port Land Swap:

Town Manager Willis discussed the land swap that would take place between the Port’s
Authority and the Town when the port property is sold. He said since a fire destroyed
the market is it feasible to keep the docks open, should the market be rebuilt or should
the docks be closed. Council discussed the possibility of the docks being closed.

Security cameras

Roads and sidewalks

Bulk trash pickup

Docks and seafood market

Old Village Association

Attracting retail to old village and commercial corridors

Srae~g

VI. EXECUTIVE SESSION:

A. Discussion of a potential contractual matter — economic
development, Project S

Councilmember Klein moved to adjourn to Executive Session to discuss a potential
contractual matter concerning Project S. Councilmember Heyward seconded the
motion.
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Council adjourned to executive Session at 3:08 pm.

Council returned from Executive Session at 4:38 pm. No action was taken.

VIl. CONTINUED DISCUSSION:

N. Code enforcement improvement and tracking
0. Resident Communications:

Councilmember Klein said he is currently putting out the weekly news letter and
expressed concern that it is not getting out to enough residents. He also discussed
hiring someone to write articles for the newsletter. He also discussed doing a quarterly,
mail-out news letter. Councilmember Klein asked for help with information for the

newsletter.
P. Website:

Council discussed the town's website and decided it needed to be rebuilt. Town
Manager Willis will put out a bid to build a new site for the town.

Q. Grant research/writer
R. Redevelopment of Northside of Ribaut Road

S. Branding
T. Audio/Visual upgrade in Council Chambers:

Town Manager Willis will get an estimate to upgrade audio/visual equipment in Council
Chambers.

U. Business License — How to combat a reduction:

Town Manager Willis told Council the Municipal Association has introduced a bill
concerning business license. He said there were now two businesses license bills

being considered at the state level.
V. No animals at events:

Council decided to ban animals from events and festivals held in the town and asked
for a written policy or ordinance concerning this issue.

W. Weather Station:

Councilmember Klein explained one of Port Royal Elementary School’s Project Based
Learning includes project on weather. He said he had been asked by the School
Improvement Council if the town might be willing to purchase a weather station for the
school. Council approved the purchase and Captain Beach said his department would

pay for the station.
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Council Member on each Commission as Ex-Officio?

X.
Y. Porter’s Chapel
Z Fire detection systems/smoke-co2 detectors in Town owned

buildings:

Councilmember Klein pointed out that there are no smoke detectors in The Shed. Town
Manager Willis said he will have The Shed inspected for needed equipment. He also
suggested that a defibrillator be placed at The Shed.

AA. RESPECT and CREDIT
BB. Entryway Signs
CC. 7 Nations Flag Display:

Town Manager Willis said entryway signs were being reviewed and suggested the 7

Flags be displayed at the sign on Paris Avenue. He also suggested displaying the flags
at Lenora Park or Naval Heritage Park. The flags will need to be changed out at least

twice yearly.

Vill. MISCELLANEOUS

IX. CLOSING COMMENTS
X. ADJOURNMENT:

The retreat adjourned at 6:05 pm.

Please note: Items on the agenda were not necessarily taken in the order in which they
are listed.

Respectfully submitted,

_j/’g/%(a, Jf _ Pazﬁ)\
Tanya L. Payne
Municipal Clerk

In accordance with South Carolina Code of Laws, 1976, Section 30-4-80(d), as
amended, notification of the retreat was posted on the town bulletin board two weeks
before the event. A copy of the agenda was given to the local news media and posted
at the meeting location twenty-four hours prior to the retreat.
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THE TOWN OF PORT ROYAL DOES NOT DISCRIMINATE ON THE BASIS OF DISABILITY IN THE
ADMISSION TO, ACCESS TO, OR OPERATIONS OF PROGRAMS, SERVICES, OR ACTIVITIES.
QUALIFIED INDIVIDUALS WHO NEED ACCESSIBLE COMMUNICATION AIDS AND SERVICES OR
OTHER ACCOMMODATIONS TO PARTICIPATE IN PROGRAMS AND ACTIVITIES ARE INVITED TO
MAKE YOUR NEEDS AND PREFERENCES KNOWN TO THE 504/ADA COORDINATOR. IF AT ALL
POSSIBLE, PLEASE GIVE US AT LEAST A THREE TO FIVE DAY ADVANCE NOTICE SO WE CAN
ADEQUATELY MEET YOUR NEEDS. 504/ADA COORDINATOR: DANIEL LEMIEUX, 986-2237
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Council Workshop
April 6, 2016
Yvonne C. Butler Council Chambers, 700 Paris Avenue
Member’s Present: Mayor Pro Tem Tom Klein and Councilmembers Jerry

Ashmore, Vernon DeLoach and Mary Beth Heyward

Members Absent: Mayor Sam Murray

Staff Present: Town Manager Van Willis, Planning Administrator Linda
Bridges, Police Chief Alan Beach and Municipal Clerk

Tanya Payne
l CALL TO ORDER:

Mayor Pro Tem Klein called the workshop to order at 6:30 pm and welcomed those
present.

L. PRESENTATION:

A. Dr. Richard, Gough, President, Tech College of the Lowcountry

Dr. Gough thanked Council for the opportunity to speak and gave an informative
presentation on the role of a technical college in comparison with other colleges. He
discussed available programs at the Technical College of the Lowcountry and its
benefits to the community.

Lilly Ellis told Council the back opening for the slide on the Spanish Galleon at Naval
Heritage Park is too small and the children are bumping their heads on it.

Mayor Pro Temp Klein said he would mention this to the Parks and Recreation
Commission and ask if it is possible to have it corrected.
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. COUNCIL BRIEFING:

Town Manager Willis told those present that Council had just left an all day retreat
where they had discussed long and short term rentals, property maintenance, storm
water drainage, weather stations, the shrimp docks, audio/visual upgrade for Council
Chambers, the Porter’s Chapel on Old Shell Road and many other items.

Town Manager Willis said Council would be considering a resolution regarding
reconstruction (timeframe) and possibly placing a monument commemorating this topic
in the town.

IV. REVIEW AGENDA FOR THE APRIL 13, 2016 COUNCIL MEETING:

Town Manager Willis read Ordinance 2016-4 by title and explained this request for
sidewalk on 12" Street is in compliance with the town’s sidewalk policy. He showed the

property on the map.

Town Manager Willis read Ordinance 2016-5 by title and showed the property on the
map. He told Council this property on London Avenue and 15" and 16" Streets meets

the requirements of the sidewalk policy.

Town Manager Willis told those present Resolutions 3-2015 and 4-2016 regarding non
discrimination on a basis of disability (ADA) and fair housing would be on next week’s
agenda. He explained these two resolutions must be approved annually in order for the
town to be eligible for CDBG grant funds.

Town Manager Willis told Council four bids had been received for repair work on the
boardwalk. He said the bids ranged from $26,551.04 to $88,890. Mr. Willis told Council
that Town Engineer Tony Maglione was looking into the low bid very carefully to insure
it is in compliance with the requests. He said Council would be asked to make a
decision on this contract next week.

V. IMPORTANT DATES AND INFORMATION:

A. Wednesday, April 13, 2016, 6:30 pm — Council Meeting, Yvonne C.
Butler Council Chambers, 700 Paris Avenue

Town Manager Willis reviewed the list of important dates and information.
Mayor Pro Tem Klein told those present the Spanish Galleon, El Galeon would arrive at

the Port Royal docks on April 22™, the Super Hero 5K Run sponsored by Port Royal
Elementary and the Bridges Preparatory School Shrimp and Grits Block Party on April

i il
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V. ADJOURNMENT:

Councilmember Ashmore moved to adjourn and Councilmember Heyward seconded
the motion.

The workshop adjourned at 7:35 pm.

Respectfully submitted,

e, 2. Qs
Tanya L. Payne
Municipal Clerk

In accordance with South Carolina Code of Laws, 1976, Section 30-4-80(d), as
amended, notification of the workshop was posted on the town bulletin board two weeks
prior to the workshop. A copy of the agenda was given to the local news media and
posted at the meeting location twenty-four hours prior to the meeting

THE TOWN OF PORT ROYAL DOES NOT DISCRIMINATE ON THE BASIS OF DISABILITY IN THE ADMISSION
TO, ACCESS TO, OR OPERATIONS OF PROGRAMS, SERVICES, OR ACTIVITIES. QUALIFIED INDIVIDUALS
WHO NEED ACCESSIBLE COMMUNICATION AIDS AND SERVICES OR OTHER ACCOMMODATIONS TO
PARTICIPATE IN PROGRAMS AND ACTIVITIES ARE INVITED TO MAKE YOUR NEEDS AND PREFERENCES
KNOWN TO THE 504/ADA COORDINATOR. IF AT ALL POSSIBLE, PLEASE GIVE US AT LEAST A THREE TO
FIVE DAY ADVANCE NOTICE SO WE CAN ADEQUATELY MEET YOUR NEEDS. 504/ADA REQUEST — 986-2245
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L . Minutes ¢

Regular Council Meeting
Yvonne C. Butler Council Chambers, 700 Paris Avenue
April 13, 2016
Members Present: Mayor Murray and Councilmembers Jerry Ashmore,
Mary Beth Heyward and Tom Klein
Members Absent: Councilmember Vernon DeLoach — Out of town
Staff Present: Town Manager Van Willis, Planning Administrator Linda

Bridges, Police Capt. John Griffith and Municipal Clerk
Tanya Payne

L. PLEDGE OF ALLEGIANCE:

Mayor Murray opened the meeting at 6:30 pm and led the Pledge of Allegiance.

. INVOCATION:
Councilmember Ashmore offered the invocation.

Town Manager Willis told those present a public hearing was being held in order to
apply for a CDBG grant to install sewer on Columbia Avenue, Laurel Street and 15" and
16" Streets. He said this grant would include sixty to eighty houses. Jessica Daily,
Lowcountry Council of governments, encouraged residents who live on those streets to
complete their applications and return them to LOCOG for evaluation. She explained
that 51% of those residents needed to qualify at the Low to Moderate Income Level in

order to qualify for the grant.
John Keller asked when Edinburgh Avenue would be eligible for sewer.

Town Manager Willis said the grants were capped at a certain dollar amount but
explained he hoped install sewer in other areas of town using future grants
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Regular Council Meeting
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There being no further comment, Mayor Murray called the Public Hearing to a close at
6:37 pm.

. APPROVAL OF MINUTES:

A. Minutes from the Public Hearing of March 2, 2016
B. Minutes from the Council Workshop of March 2, 2016
C. Minutes from the Regular Council Meeting of March 9, 2016

Councilmember Heyward moved to adopt the minutes from the Public Hearing of March
2, 2016, the Council Workshop of March 2, 2016 and the Regular Council Meeting of
March 9, 2016. Councilmember Klein seconded the motion.

The motion carried by unanimous vote.
IV. COUNCIL BRIEFING:

Town Manager Willis told Council the Department of Administration would be reviewing
a list of appraisers for selection for appraisal of the Port. He also explained he is
looking at other options for management of the shrimp dock.

V. PUBLIC COMMENTS:

At this time, the Mayor will recognize members of the audience who
have submitted speaker forms to address the Council on agenda
items. Each speaker will be limited to two minutes

There were no comments at this time.

VI. FIRST READINGS:

A. Ordinance 2016-4. An ordinance to authorize the town manager to
convey excess real property to facilitate construction of sidewalks
within the town described as Beaufort County Tax District 110, Map
11, Parcel 428 and Beaufort County Tax District 110, Map 11, Parcel
366 (approximately 148 ft. on 12'" Street)

Town Manager Willis read Ordinance 2016-4 by title and showed the property on the
map. He explained this request for installation of sidewalk on 12" Street is in
compliance with the sidewalk policy.

Councilmember Heyward moved to adopt first reading of Ordinance 2016-4 and
Councilmember Klein seconded the motion.

The motion carried by unanimous vote.
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B. Ordinance 2016-5. An ordinance to authorize the town manager to
convey excess real property to facilitate construction of sidewalks
within the town described as Beaufort County Tax District 110, Map
11, Parcel 428 and Beaufort County Tax District 110, Map 11, Parcel
97 (approximatelx 200.64 ft. on London Avenue, 130 ft. on 16" Street
and 150 ft. on 15" Street)

Town Manager Willis read Ordinance 2016-5 by title and showed the property on the
map. He said this request is also in compliance with the town’s sidewalk policy.

Councilmember Klein moved to adopt first reading of Ordinance 2016-5 and
Councilmember Heyward seconded the motion.

The motion carried by unanimous vote.
VIl. RESOLUTIONS:
A. Resolution 3-2016. A resolution regarding non-discrimination on the
basis of disability as established by section 504 of the rehabilitation
act, as amended, and the Americans with Disabilities Act of 1990
(ADA.

Town Manager Willis read Resolution 3-2016 by title and told those present the town is
required to pass this resolution every year in order to be eligible for CDBG grant funds.

Councilmember Klein moved to adopt Resolution 3- 2016 and Councilmember Heyward
seconded the motion.

The motion carried by unanimous vote.
B. Resolution 4-2016. A Fair Housing Resolution

Town Manager Willis explained the Fair Housing Resolution is also required yearly in
order to be eligible to receive CDBG funds.

Councilmember Heyward moved to adopt Resolution 4- 2016 and Councilmember
Ashmore seconded the motion.

The motion carried by unanimous vote.

C. Resolution 5-2016. Remembering Reconstruction and the Port Royal
Experiment

Town Manager Willis explained a movement is underway to recognize the significance
of the Port Royal’s historic role including Camp Saxon, signing of the Emancipation
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Proclamation, the Port Royal Experiment and reconstruction. He said this resolution
shows the Town’s willingness to locate a monument in the town recognizing these
events.

Councilmember Heyward moved to adopt Resolution 5-2016 and Councilmember Klein
seconded the motion.

The motion carried by unanimous vote.

D. Resolution 6-2016. A resolution endorsing the Columbia Avenue
Sewer Extension Project , authorizing the Town Manager to prepare
and submit a Community Development Block Grant (CDBG)
application and committing to sharing cost savings on a pro rata

basis.

Town Manager Willis read Resolution 6-2016 by title and explained it endorses the
Columbia Avenue Sewer Project and authorizes the Town Manager to submit a CBDG

grant application.

Councilmember Klein moved to adopt Resolution 6-2016 and Councilmember Heyward
seconded the motion. The motion carried by unanimous vote.

The motion carried by unanimous vote.
VIIl. COUNCIL’S ACTION:
A. Approve contract for boardwalk repair

Town Manager Willis told Council four bids had been received for work on the
boardwalk with the low bid being $26,561.04. He explained there was a large difference
in the bids but said the low bidder had been questioned and that he said he could do the
work for the quoted price. Mr. Willis said the bidder is aware that there will be no change
of orders for the job.

Councilmember Klein moved to award the boardwalk repair contract in the amount of
$26,551.04 to Jo Co Construction. Councilmember Heyward seconded the motion.

The motion carried by unanimous vote.
IX. IMPORTANT INFORMATION AND DATES:

A. Saturday, April 16, 2016, 11:00 am until 5:00 pm — Softshell Crab
Festival, Paris Avenue in Port Royal

B. Monday, April 18, 2016, 5:30 pm — Metro Planning Commission,
Beaufort City Hall, 1911 Boundary Street
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Tuesday, April 19, 2016, 4:00 pm — Redevelopment Commission

Meeting, Town Hall, 700 Paris Avenue

Tuesday, April 19, 2016, 5:30 pm — Parks and Recreation

Commission Meeting, Town Hall, 700 Paris Avenue

Wednesday, May 4, 2016, 6:30 pm - Council Workshop, Yvonne C.

Butler Council Chambers, 700 Paris Avenue

Wednesday, May 11, 6:30 pm — Council Meeting, Yvonne C. Butler

Council Chambers, Paris Avenue

G. Saturday, May 14, 2016, 6:30 pm - Street Music featuring Phil Wiggins
and the Chesapeake Sheiks, Paris Avenue

H. Saturday, May 28, 2016, 6:30 pm — Street Music featuring Angela

Easterling, Paris Avenue

mo o

R

Nancy Plank and Brooke Plank-Buccola reviewed the list of items to be available at the
13™ Soft Shell Crab Festival on Paris Avenue. Ms. Buccola thanked the town for its

support and help with the festival.
Town Manager Willis reviewed the list of important information and dates.

Councilmember Ashmore added the Port Royal Elementary Superhero 5K Run on April
23" and asked for someone on Council to help judge the costume contest.
Councilmember Ashmore also added the Bridges Preparatory School Shrimp and Grits
Block Party on April 23™. He told those present the Bird Birthday Party would be
celebrated at the Cypress Wetlands before the Street Music on May 14",

Councilmember Klein discussed possible ways to save the Porter's Chapel building.
X. COUNCIL’S COMMENTS:

Councilmember Klein put in a good word for employee Byrl McCartney who had
assisted an elderly citizen when she fell in the street and needed help.

Xl. PUBLIC COMMENTS:

At this time, the Mayor will recognize members of the audience who have
submitted speaker forms to address the Council on non-agenda items.
Each speaker will be limited to two minutes.

John Keller who lives on Edinburgh Avenue suggested placing the banners at the
corner of Ribaut Road and Pairs Avenue at an angle to make them more readable for

the cars passing by...
Xill. ADJOURNMENT:

Councilmember Heyward moved to adjourn.
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The meeting adjourned at 7:16 pm.

Respectfully submitted,

jc—t/aga. cf JDQ/?/V\X

Tanya L. Payne
Municipal Clerk

In accordance with South Carolina Code of Laws, 1976, Section 30-4-80(d), as amended, notification of
the meeting was posted on the Town bulletin board two weeks prior to the meeting. A copy of the agenda
was given to the local news media and posted at the meeting location twenty-four hours prior to the

meeting.

The Town of Port Royal does not discriminate on the basis of disability in the admission to, access to, or

operations of programs, services, or activities. Qualified individuals who need accessible communication
aids and services or other accommodations to participate in programs and activities are invited to make
your needs and preferences known to the 504/ADA coordinator. If at all possible, please give us at least
a three to five day advance notice so we can adequately meet your needs. 504/ADA coordinator at 843-

986-2245
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